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[TPUHATO YTBEP}KI[EHD
NEAarorHYeckHM COBETOM W BBE/ICHO B JeHCTBHE
or 28.08.2020 rona mpukaszom or 28.08.2020 rona
npotokon Ne Y% N g
MOJTOAKAHHE
00 00paboTKe MePCOHANBHBIX TAHHBIX
paboruakos MKOYV «JICOII»

[. OGmue nonokeHus

1.1. Hacrosinee Ilonokenne oOpaboTke MepCOHATBHBIX JaHHBIX PabOTHUKOB
(manee — [lonokeHHe) MYHMIMNATBHOTO KazéHHOro oO0meodpa3oBaTeIbHOro
VUPEKIEHUS «JIbBOBCKas CpemHAn obmeobdpazosarenbHasA LIKOIa»
babaroprosckoro paiiona PJ1 pazpaborano B coorBeTcTBHH ¢ Tpy10BBIM KOJIEKCOM
Poccuiickoii ®enepaunn, Koncrurynueii Poccniickoit @enepaunu, [ paxkaaHckum
konekcoM Poccuiickoit ®@enepaumu, PeaepatbHbiM 3akoHOM «O0 uHpOpMaLHu,
HMH(OPMALIMOHHBIX TEXHONOTMAX M 0 3amure uHbopMauuu», PelepasbHbIM
3akoHom «(O mnepcoHanbHBIX AaHHBIX», [IpaBMnaMH BHYTPEHHETO TPYIOBOTO
pacnopsaka MKOY «JICOLL»,

1.2, [lens paspaborku [lonoxennss — onpenenende mnopaaka obpadorku
MEpCoHaNbHLIX AaHHbiX paboTHukos; olecnevenue 3amMTel npas M csoboj
pabOTHUKOB TipH 00paboTke WX TIEPCOHATBHBIX JAHHBIX, 4 TAKKe YCTAHOBIICHHE
OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIMI, MMEIOIMX JOCTYI K TMepCOHANBHBIM
nauHeiM paborHuko MKOY COLL Ne 5, 3a HeBsImonHeHHe TpeOoBaHHMI HOpPM,
peryiupyromux 00paboTky U 3alUTy MePCOHANBHBIX TaHHBIX.

1.3. TTopanok BBOAA B aeHcTBHE W W3MeHeHns [lonoxkenus.

1.3.1. Hacrosmee [lonoxkenue BCTYNAET B CHIY ¢ MOMEHTA €ro YTBEPAKICHHS
JUPEKTOPOM MYHHULMIAIBHOTO Ka3éHHOro o0meo0pa3oBaTe/IbHOTO YHPEKICHHS
«JInpoBcKas cpejpuag obumeobpazopare/nbHas WKoMa» U AeicTeyer DeccpovHo, /10
3aMeHbI €ro HOBBIM [TomoKeHHEM.

1.3.2. Bee usmeneHus B [10/105keHUE BHOCATCA [IPHKA30M.

1.4. Bee paborauku MKOY «JICOIL» nomxHbl ObITh 03HAKOMJIEHBI ¢ HACTOAIIIAM
[MonoxkeHueM 1o pocruch.

1.5. PexxM KOH(MIEHIIMATBHOCTH NEPCOHANBHBIX JaHHBIX CHHUMACTCH B CayHasx
WX 00e3TMYHBAHNA U 10 HCTEYEHHH 75 JIeT CPOKA X XPaHEHHA, WIIH MPOIIEBAETCA
Hd OCHOBAHHMM  3aKJIIOYEHHMA  OKCIIEPTHOH  KOMHCCHH  00pasoBare/ibHOMH

OpraHvsaliy, €CTH HHOC HE OTIPEICIEHO 3aKOHOM,



[T. OcHOBHBIE TIOHATHS ¥ COCTAB MEPCOHATBHELX NaHHBIX pabOTHUKOB

2.1, Jlns ueneis Hacrosutero T1010KeHHA UCTIONB3YIOTCS ClIeAyIONIHe OCHOBHbIC
MOHSTHA:

— nepcoHaNbHbIe AaHHBIC paGoTHHKA — moGas wHboOpMalms, OTHOCAIAACH K
ompeseeHHOMY WIIH ornpezaenseMoMy Ha OCHOBaHHM TaKo# HHpOpMaLKH
paGOTHHKY, B TOM YHC/IE €T0 (hamuns, HMs, OTIECTBO, rOl, Mecsll, JaTa i MecTo
pOMK/IEHHS, ATIPEC, ceMeliHOe, COIHMANBHOE, MMYILECTBEHHOE  TIOMOXKEHHE,
oOpa3oBaHue, npobeccus, [OXOAbL, Apyrad uHpopMaLK, HeoOxoMMas
paboToaaTelnio B CBA3H C TPYAOBBIMH OTHOMCHHAMH,

_ obpaboTka NepcoOHaIbHBIX nanubix — cbop, clcTeMarnH3allid, HaKOIICHHE,
XpaHeHue, yTO4YHEHHE (oGHOB/IEHHE, W3MEHeHHe), HCIOb30BaAHNE,
pacipoCTPaHeHHe (B TOM HHCIE nepenaya), 00e3MYHBAHME, HIOKHPOBAHHE,
YHUUTOKEHUE MEPCOHATBHBIX IaHHBIX PaGOTHHKOB MEKQY «JICOIL»;

~  KOH(pHASHUHAIBHOCTD MepcoHANbHBIX ~MAHHBIX — obsizaTenpHOE U4
cobTi0eHHs HA3HAYEHHOTO OTBETCTBEHHOTO n¥na, MONy4MBILIEro AoCTyn K
MepcoHANbHBIM - AAHHBIM paBOTHHKOB, TpefoBaHHe He AOMyCKatb MX
pacnpocTpaHeHus 0es cornachs paGOTHHKA MJTM HHOTO 3aKOHHOIO OCHOBAHHS,

— pacnpocTpaHeHHE epcoHalbHBIX AaHHBIX — neficTBHA, HarmpasaeHHBIE HA
nepegady 1epCOHATIBHBIX JAHHBIX pabOTHHKOB onpeneneHHOMY KPYTY JIHILL
(nepenava nepcoHANbHbBIX NaHHBIX) WM Ha 03HAKOMJIEHHE C TePCOHANbHBEIMH
NAHHBIMM  HEOIPaHM4YEHHOTO Kkpyra nuu, B TOM yuene O0OHApOAOBAHHE
nepcoHalbHbIX JaHHBIX pabOTHHKOB B cpeicTBax MaccoBoil  MH(OpPMALHH,
pazMmelledde B HHd}upmaLmnHHO-TeneKomyHHKauunHme ceTax WM
npeloCTaBleHne A0CTyNa K MepcoHaIbHBIM [aHHBIM PabOTHHKOB kakaM-nubo
WHBIM cIOCO0OM;

_ perionb3oBaHWe —MEPCOHATBHBIX jnaHHBIX — AcHCTBHA (onepauun) ¢
nepcoHalbHBIMH JIAHHBIMH, copeplliaeMble JIOJIKHOCTHBIM JMLLOM
oGpa3oBaTebHOH OpraHH3alii B LeAfAX MPHHATHA pellieHuit WK COBEPLICHUA
MHBIX JeiicTBHl, MNOPOXKAAIOMIHX jopyaMYecKie [MOCTeNCTBHA B OTHOLLIEHUH
paGoTHUKOB MO0 WHBIM o6Gpa3oM 3aTparHBaioLIMX HX mpasa M CBOOOABL WIH
1paBa cBoDOB! APYTHX THIL

— GnOKHpOBaHHE MEPCOHATBHBIX NlaHHBIX — BPEMCHHOE npexpaiienue coopa,
cucTeMaTH3aLii, HAKOILIEHHA, MCTIO/B30BAHMSA, PACTIPOCTPaHEHHA nepcoHalbHbIX
laHHpIX pabOTHUKOB, B TOM HHCIE WX Tiepenadn;

VHHHITOXKCHHE nepeoHaNbHbIX HAAHHBIX — neficTus, B pe3ylbTaTe KOTOPBIX
HEBO3MOMHO  BOCCTAHOBHTH cojepikaHHe  MepCOHaTbHBIX JaHHBIX B
HH(HOPMALMOHHOH CHCTEME nepcoHaNbHBIX AAHHBIX paBOTHMKOB MM B pe3y/IbTaTe
KOTOpBIX YHHYTOXAIOTCAH MarepuaibHbie HOCHTEIH MepcoHasbHBIX ~AAHHbIX
pabOTHUKOB;



_ ofe3M4KHBaHME MepCOHANbHBIX AdHHBIX — nelicTBus, B pe3ysbTare KOTOPBIX
HEBO3MOJKHO ONpENETHTh IPHHAIIEKHOCTE MEPCOHATBHBIX JaHHBIX KOHKPETHOMY
paboTHHKY;

— obuIefoCTYNHBIe MEPCOHAIBHBIC NAHHBIC — [MepcoHaNbHBIE [AHHBIE, AOCTYII
HEOrpaHWHYEHHOro Kpyra JIMIL K KOTOPBIM NpeaoCTaBieH ¢ COracHs paboTHHKA
WId  Ha KOTOpble B COOTBETCTBMM  C (enepaibHBIMH  3aKOHaMi  HE
pacripocTpaHseTcs TpeboBanue cobmoneHns KOHGUIeHUMATBHOCTH.

— undopmanys — CBEACHHA (coobuieHus, TaHHbIE) HE3aBHCUMO OT (OPMBI HX
npeacTaBIcHUA.

— JOKyMeHTMpOBaHHas HH(opMaLma — 3adMKCMpOBaHHAA HA MaTepHAIbHOM
HocUTee  MyTeM  JOKYMEHTHpPOBAaHHA uH(OpMAlMA € PEKBH3HTAMH,
[03BONAIOIIMMH  OTIPEAeNuTh TaKylo HMHOOpMALMIo MM €C MaTepHATbHbIH
HOCHTEIb.

2.2. B cocTaB nepcoHanbHBIX TaHHbIX pabOTHHKOB o6pazoBaTebHON OPraHHU3alHH
BXONAT [OKYMEHTBI, CcoaepXKallne un(opMallMi0 O MAacropTHbIX IaHHBIX,
oOpazoBaHW#, OTHOLICHHH K BOMHCKOIN 00S3aHHOCTH, CEMEHHOM MONOKCHHH,
MEecTe JKMTENBCTBA, COCTOAHUHU 3/0pOBbA, @ TAKKE O npeAbLAYyIIAX MecTax MX
paboThl.

2.3. Kommieke J1OKYMEHTOB, COTIPOBOXKIAIOLINI NpoLece odopmaeHus TPYAOBBIX
otHomennit paboruka 8 MKOY «JICOL» npu ero HpHeMe, nepeBoje H
VBOJIbHEHHH.

2.3.1. Undopmanus, mpeacTaBaseMas paGOTHHKOM IPH MOCTYIICHIH HA paboty B
0Gpa3oBaTe/IbHYI0 OpraHH3alHIo, 10KHA uMeTh HOKyMeHTalbHyto dopmy. ITpu
3aKTI0YEHUH TPY/J0BOTO A0rOBOpa B COOTBETCTBHH CO CT. 65 TpymoBoro Koaexca
Poccuiickoit @eaepauuu JIHLO, NOCTYNAKIIES Ha paboty, MpeabABIAET
paboTosiaTeto:

— MACIOPT WKW HHOH JOKYMEHT, YAOCTOBEPAIOIIHH JIMIHOCTD;

— TPYNOBYK KHHXKKY, 32 HCKIKOYCHHEM CIydacs, Korja TpY/[IOBOH JOrosop
3aKIIouaeTCs BrepBble MM PabOTHHK MOCTYIaeT Ha paory Ha YC/IOBHAX
COBMECTHTE/ILCTRA, THOO TPyl0Bas KHHAKKA Y pabOTHHMKA OTCYTCTBYET B CBA3M C €€
YTPATOH WM 10 APYTHM MPHHHHAM,

— CTpaxoBoc CBHICTENLCTBO FGC}',{LHPCTB&HHDI"G NeHCHOHHOIO CTpaKGBaHHﬂ;

— JIOKYMEHTBI BOHHCKOro y4era — JUIf BOEHHOOOS3aHHBIX W JIULL, TOAJEKamNnX
ROMHCKOMY YHETY;

— nokymeHT 00 oOpa3oBaHHH, O KBaMMQUKALMHA WM HATHYMH CrelHaTbHbIX

3HAHWI — TIPH NOCTYIJIEHHH Ha paboTy, TpeOYOLLYIO CrenHalbHbIX 3HaHWH MIu
crHedaibHOH MOATOTOBKH,



— ceuzerenseTso o nprucsoennd MHH (npu ero Hanu+nu y paboTHHKa).

2.3.2. Ilpn odopmiennu pabotruka B MKOY «JICOIL pabOTHUKOM OT/ela
KagpoB 3anojHsercs YHUGHUUHPOBAHHAA popma T-2 «JluuHas KapTOHKa
paboTHHKa», B KOTOPOH OTPaXaioTcs CIeAYIOIIHE aHKeTHBIE H puorpaduyeckHe
JaHHble paDOTHHUKA:

— obume ceenenus (®.JM.O. pabGoTHHKa, JaTa pPOXKACHHS, MECTO POKIACHHA,
rpaX/aHcTBO, oOpasoBaHue, mNpodeccus, CTaX pabotel, cocrosHue B Opake,
NACIOPTHLIE JIAHHBIE);

— CBE/IEHHSA O BOMHCKOM YYeTe;

— ZaHHEBIE O NpHeMe Ha paborty;

B nanpHeiilleM B THYHYHO KapTOHKY BHOCATCA:

— cBejleHMs O TepeBojiax Ha Apyrywo pabory;

— cBeJeHus 00 aTTecTally;

— CBeJIeHUS O MOBHIMEHHH KBATH()HKALIHH;

— cBeeHHs 0 npodeccHOHANBHOMH MepenoaroToBKe;

— cpejieHus 0 Harpajiax (MOOLIPEHNAX), MOYETHBIX 3BAHHAX;
— cBe/ieHHs 0D OTNYCKAax;

— CBEJIEHHS O COLMANBHBIX TapaHTHAX;

— CBeJeHMS O MECTe KMTEeNbCTBA H KOHTAKTHBIX Te/le(oHax.

2.3.3. B cekperapuaTe CO3AAlOTCA H XPAHSATCS Cle/lylOllie rpymibl T0KYMEHTOB,
cozlepiKalllie JaHHbie 0 pabOTHHKAX B eAMHHYHOM MU CBOJHOM BHAC!

2.3.3.1. JlokyMeHTsl, coiepiKallde MepcoOHaIbHbIE NaHHBIC pabOTHUKOB
(KOMMIeKChl JIOKYMEHTOB, COTPOBOJKAAIONINE TPOLECC OhOPMICHHA TPYLOBBIX
OTHOIIeHHH mipH npueme Ha paboTy, TMepeBoje, YBOJbHEHHH; KOMILIEKC
MATEpPHAIOB 110 AHKETHPOBAHHIO, TECTHPOBAHHIO; NPOBEICHHIO cobecesoBanni ¢
KAHAM/IATOM Ha [JOMKHOCTH;, TOMJIMHHHKA W KOMHMH [PHKA30B M0 JIHYHOMY
COCTABY; NMYHBIE 1€fa M TPY/]OBBIE KHHKKM PaDOTHHKOB; /€/a, CO/epikallie
OCHOBaHHA K TpHKa3y MO ITHYHOMY COCTaBy; Je/a, CoAepiallue MaTcpHalbl
arTecTalHi pabOTHHKOB; cayeOHBIX pacciiel0BaHHi; CIIPaBOYHO-
uHpoOpMalMOHHBIH OaHK JaHHBIX I10 TNEPCOHATY (KapToTeKH, KYpHasbl);
MOTHHHUKH M KOMHMM OTYETHBIX, AHATHTHUYECKMX H CHPaBOYHBIX MaTepHaloB,
nepenasaeMbpIXx  pykosoactBy OpraHW3alud, PYKOBOXHTE/SIM — CTPYKTYPHBIX
Mojpasje/NeHuil; KOMMUH OTYEeTOB, HAMNpaBiseMblX B TOCYNApCTBEHHbBIE OpraHbl
CTATHCTHKH, HAJIOTOBbIE HHCIEKLIHH, BEIIIECTOAIINE OPraHbl yNpasIeHHs H ApyrHe
yupeKIeHHs ).



2.3.3.2. JlokyMeHTauus Mo OpraHH3aiiH paboThl CTPYKTYPHBIX nojpasieneHu
(MonoskeHUss O CTPYKTYPHBIX TOJApa3ieeHIAX, JOKHOCTHEIE  MHCTPYKLHH
pabOTHUKOB, TPHKA3BL, pacriopsiKeHs, yKasaHu pPYKOBOJACTBA MEKQY COILL Ne
5); MOKyMEHTbI 110 [IAHHPOBAHUIO, YHETY, aHAIU3Y ¥ OTYETHOCTH B HaCTH paboTEI
¢ MEPCOHANIOM.

[11. CHop, 06paboTKa K 3alUTa NEPCOHATBHEIX NaHHBIX
3.1. TTopsoK MOMy4eHHs NePCOHATBHBIX NaHHBIX.

3.1.1. Bece nepcoHanbHbie NaHHBIC paGOTHHKA ClleAyeT Moay4arb y Hero Camoro.
Ec/ii mepcoHanbHble JaHHbIe PaOOTHIKA BOIMOKHO MOJIYYMTh TOJBKO Y TPeTheH
cTOpOHBI, TO PabOTHHK JI0JUKEH GBITh YBEIOMJEH 00 ITOM 3apanee W OT HETO
JOIKHO OBITh TMONYYEHO MHMCHMEHHOE  COrJAacHe. JlomKHOCTHOE  JIHLIO
pabotomarens JAOJIKHO cooBIMTh paGOTHUKY O UemsX, MpeanonaraeMelx
CTOYHHKAX H CNOCO0AaX MOMyYeHHs NePCOHAIBHBIX TAHHBIX, & TAKAKC O Xapaxkrepe
HOJTEKALMX MOMYYEHHIO MEPCOHAIBHBIX JAHHBIX 1 MOC/IeACTBHAX OTKasa
paGoTHHKA AaTh MACEMEHHOE COrIacHe Ha MX MOMyHeHHIE.

3.1.2. Paborogarenp He MMEET MpaBa Mojy4Harb H oOpabaThiBaTh NEPCOHATLHBIC
naHHble paboTHMKa O €ro pacoBOH, HAIIMOHAIBHONH  MPHHAIJICHKHOCTH,
[ONHTHYECKHX B3MIAAAX, PEJHIHO3HBIX MM hunocopckHx  yOeHICHUAX,
COCTOSHUM 3710pOBbSI, HHTHMHOH Ku3HH. B cyyasnx, HernocpeACTBEHHO CBA3AHHBIX
¢ BONPOCAMH TPYHAOBBIX OTHOILEHHUI, B cooTBeTcTBHHM cO cT. 24 KOHCTHTYLHH
Poccuiickoii @enepauun paborojareb BIpase noiyqars 1 0OpabaTeIBaTh NAHHBIC
0 YaCTHOM KW3HU PabOTHHKA TONBKO € ero NUMCEMEHHOro COrIacksl.

OGpaGoTKa YKa3aHHBIX TNEPCOHANBHBIX JAHHBIX paboTHuKOB padoTojaTe/eM
BO3MOYKHA TOJIBKO C MX cornacus 1nbo 6e3 uX coryiacus B CCIyoLnx clyqanx:

— [epcoHallbHEIC NaHHBIE ABIAKOTCH DfiUlE.I[{JCT}“l'IHblMH;

— nepcoHalbHble AaHHbIE OTHOCATCH K COCTONHHMIO 3nopoBbsi paboTHHKA H X
obpaboTka HeoOXOnMMa 1715 3AUIUTEl Cro AH3IHH, 3710pOBbs WIIH MHBIX HKH3HCHHO
BaJKHBIX WMHTEpecoB JMGO JKH3HHM, 37OPOBbS WIM WHBIX JKH3HEHHO BAMKHbBIX
HHTEPECOB APYTHX JIHL 1 MOTyYeHHE COTIacH pabOTHUKA HEBO3MONKHO;

— no TpeboBaHUIO TONTHOMOHHBIX TOCYAApPCTBEHHBIX opraioB B Cclydasx,
[peyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.1.3. PaBotonarens srpase oOpabaThiBaTe NEpCOHANIBHBIC NAHHBIC pabOTHHKOB
TOJIBKO € MX ITHCBMEHHOTO COT/IacHs.

3.1.4. TIucsMmeHHOe coriacke paboTHMKa Ha 0OpabOTKY CBOMX NCPCOHATBHLIX
JAHHBIX JOJDKHO BKITHOUATh B ceOs:

— daMUIHIO, UM$, OTYECTBO, alpec cyOBeKTa mepcoHaNbHBIX NAHHBIX, HOMEP
OCHOBHOI0 [OKYyMEHTa, YIOCTOBEpAoUlero €ro JIMMHOCTh, CBEAEHHMA O JaTe
BbIJla4¥ YKa3aHHOIO JOKyMEHTa H BhIJIABILEM €ro opraHe;



— yauMeHoBaHHue ((amMuIuio, UMA, OTYECTBO) ¥ aJpec ONeparopa, Moiyqaiolero
cornacue cy0beKTa nepCoHAIBHBIX AAHHDIX;

— penb 06paboTKHM MEPCOHANBHBIX AAHHEIX;

— fepeueHb MEPCOHATLHBIX NAHHBIX, Ha 0GpaGoTKy KOTOPBIX HaeTCs cormache
cyOBeKTa NepcoHalbHbIX aHHBIX;

— nepeueHb ACHCTBHH C MepcoHANBHBIMH JaHHBIMH, Ha coBepIlUeHHe KOTOPBIX
maeTcsi corsacue, obuiee OMHCAHHE HCTIONB3YEMBIX —ONepaTopoM criocoboB
06paboTKi MePCOHAIBHBIX JTAHHBIX;

— CpOK, B TeyeHHEe KOTOpOTO ﬂEﬁCTB}'ET corjacHe, a TaKKe MnopAnoK ero OT3bIBA.

dopma 3asBACHHA O COTNACHH paGoTHHKA Ha 06paboTKy MepcoHa/bHBIX AAHHBIX
CM. B PUIIOJKEHHH | K HACTOAILEMY [TonoxeHHIO.

3.1.5. Cornacue pabDoTHHKA HE TpefyeTcs B CIEYIOMIMX CIIyHasix:

1) obpaboTka nepcoHaIbHbIX JAHHBIX OCYLIECTBISIETCS Ha OCHOBaHHH Tpyaosoro
konekca P@® unu MHOTO (ejepaibHOro 3aKOHAa, YCTaHABIMBAIOIIEro ce LEb,
YCIOBHs TOTYUYEHHs TEPCOHAIbHBIX NAHHBIX W KpYyr CyOBEKTOB, NEPCOHATBHDIC
JaHHble KOTOPBLIX TIO/UIEKAT o6paoTKe, a8 TAKKE OTIPEACIAIOIEro MOJIHOMOYHS
paGoTonares;

2) ofpaboTka nepcOHAIBHBIX JAHHBIX OCYLIECTBIsETCA B HEJAX MCITOTHEHHA
TPYA0BOrO AOroBOPA;

3) obpaboTKa nepcoHaIBHBIX JIaHHBIX OCYILECTBIACTCA JUIA CTATHCTHYECKHUX HITH
WHBIX HAyudHBIX lenedl OpH  yCloBHH obsizaTenbHOrO  00e3NHUHBAHMS
epcOHAaNbHBIX JaHHBIX]

4) o6paboTka MepcoHANbHBIX JAHHBIX HeobxoauMa I 3alUThl JKH3HH, 3/10POBbi
WM MHBIX JKU3HEHHO BAXKHBIX HHTEPECOB paGoTHMKA, €ClH MOIy4eHHE €ro
corjlacusi HEBO3MOKHO.

3.2. Tlopsiok 00paboTKH, Nepeiadu 1 XpaHeHHs MePCOHANBHBIX JaHHBIX.

32.1. Paborauk MKQY COLLL Ne 5 npeaocTasiset cekpeTapio 00pa3oBaTeNbHOM
opraHu3alMM  JOCTOBEPHBIC cgenenus © cebe. Cexperaph MNpOBEPACT
JOCTOBEPHOCTb CBEJIEHHH, CBepsid NaHHBIC, npefocTaBIeHHble PabOTHUKOM, €
UMeroLMMHEcs Y paboTHHKA AOKyMEHTAMH.

3.2.2. B coorsercTBHM coO cT. 86, Il 14 TK P® B uensx obecrie4eHus Mpas #
cpoBO/ ueloBeKa M rpaxJIaHHHA JHMPEKTOP OpraHu3auuu (PaboTojiatesib) M ero
MpeACTaBUTEeNH  TPH 06paboTKe NEPCOHANBHBIX JaHHBIX paBGoOTHHKA MOJIKHBL
cobmioaaTh cneayionue oduue tpeboBaHus:

3.22.1. O6paborka TIEpPCOHANBHBIX  JAHHBIX MOKET  OCYLIECTBIATHCA
HCKIIOUMTENIBHO B LENAX obecriedenus coOmniojeHus 3aKOHOB M HMHBIX



HOPMATHBHBIX NPaBOBBIX AKTOB, CO/ICHCTBHSA pa0OTHHKAM B TPYIOyCTpOHCTBE,
obydeHHH M TNPONBHKEHHH MO ciyx0e, obecreveHus TUYHOM 0Oe30macHOCTH
paBOTHUKOB, KOHTPO/IS KONMYECTBA M KadyecTBa BBIMOIHACMOH paboTsel M
obecrneyeHHsA COXPaHHOCTH HMYIIECTBA.

3.2.2.2. Tlpu onpeneneHun o0beMa W cojepikanus, 00pabaThiBaeMBbIX
NepCcOHAIBHBIX JaHHBIX PaboTtonarens JOMKEH PYKOBOJICTBOBATHLCS
KoucTutyuueii Poccuiickoit ®@enepauus, TpyaossiM kozekcoMm Poccuiickod
Defepalny U HHBIMHM (ejiepanbHBIMK 3aKOHAMH.

3.2.2.3. Ilpu npuHATUM pelIeHuil, 3aTparMBaloLIMX HHTepech! pabOTHHKA,
Pabotojarens He HMMEeT MpaBa OCHOBBIBATECA Ha MNEPCOHANBLHBIX JAHHBIX
paGOTHHKA, MOJTYYEeHHBIX HCKITIOUHTENBHO B Pe3yIbTaTe HX aBTOMAaTH3MPOBAHHOMN
00paboTKN WK 3MEKTPOHHOTO MOTyHeHHS.

3.2.2.4. 3amMTa TEpPCOHANBHBIX JaHHbIX pabOTHHKA OT HEMpPaBOMEPHOr0 HX
HCIO/IL30BaHUsA WK yTpaTsl obecrnieunBaercsa Paboroaarenem 3a CHeT €ro CpeicTs
B MOPAIKE, YCTAHOBJIEHHOM (hellepajibHbIM 3aKOHOM.

3.2.2.5. PaGoTHMKM M MX MPEACTABHTENH HOIKHBI OBITE O3HAKOMJIEHBI IO
PACIIHCKY C HACTOSIIMM TOJIOXKEHHEeM, YCTaHAB/IHBAIOIIMMH TMOPAA0K 00paboTKH
MepcoHanbHbIX AaHHBIX pabOTHUKOB, a Takke 00 WX TpaBax M 00A3AHHOCTAX B
31Ol 0ONMacTH.

3.2.2.6. Bo Bcex ciyuyasx oTkas pabOTHMKAa OT CBOMX [IpaB Ha COXpaHeHHe W
3ALIUTY TAHHBI HeEHCTBUTEEH.

V. Ilepenaya ¥ XpaHeHHE MEPCOHANBHBIX AaHHBIX

4.1. Tlpu nepejave nepcoHaIbHBIX NaHHBIX paboTHuka Paborojareip QOMKCH
cobuoiaTh cnenyomue Tpebosanus:

4.1.1. He coobuiate mnepcoHanbHbie JaHHble paGoTHuKa Tperheil crTopoHe Ge3
NHCBMEHHOTrO cornacus paboTHMKa, 3a HCKIIOYEHHEM caydaes, Korja 3To
HEOGXOAUMO B LIEJSX MPeAYTIPEKASHHS YTPO3BI JKH3HH H 310pOBbIO PalOTHHKA, a
TAKIKE B CIIy4YasX, yCTAHOBIEHHBIX (he/lepallbHbIM 3aKOHOM.

4.1.2. He coofuwars nepcoHalbHble daHHBIE PadOTHHKA B KOMMEPHECKHX LensX
fe3 ero MMCLMEHHOI'O COrachs.

4.1.3. TlpeaynpeauTts nui, MOMYYHBIUHX MEPCOHANbHBIE AaHHBIE PabOTHHKA, O
TOM, YTO 3TH JaHHBIC MOTYT OBITH HCMONBE30BAHEI THLIbL B LENAX, 114 KOTOPLIX OHH
coo0ieHsl, W TpeOOBaTh OT ATHX JIMIl MOATBEPHAKAECHHA TOTO, 4YTO 3TO IMPABUIO
cobmogero. Jluna, mojay4yuBIIMe NEpCOHANBHBIE aHHble paboTHHMKa, 00s3aHbL
coBMmonaTh PeknUM cekpeTHocTH (KoHduaeHUHaTbHOCTH). [laHHoe [lonoikeHue He
pacrpocTpaisercss Ha 0OMeH NepcoHaNbHBIMH JAa@HHBIMH PabOTHUKOB B IOPAIKE,
YCTAHOBJIEHHOM (hefiepanbHbIMH 3aKOHAMH.



4.1.4. OcyuecTBIATh Mepeiady TepcOHANbHBIX AaHHBIX pabOTHHKOB B Mpeenax
MKOY COIIl Ne 5 B cOOTBETCTBHY € HACTOAILMM [TonoKeHHEM.

4.1.5. Paspemath JOCTYN K MepcoHATbHbIM  JAHHBIM pabOTHHKOB TOIBKO
ClTeLHATbHO YITOMHOMOUEHHBIM JIKIAM, NpH 3TOM yKa3aHHbIE J1MLa J0/KHBL HMETH
MpaBo MONy4aTh TOMBKO Te nepcoHalbHble [AAHHbIE pabOTHHKA, KOTOPBIE
HeoOXOIUMBI 1715 BEINOIHEHUS KOHKpeTHOi QYHKIHH.

4.1.6. He sampamusath HHGOpMALHIO O COCTOSIHMM 370poBbs paboTHHKA, 34
MCKJIIOUeHMEM TeX CBelleHHH, KOTOpbIe OTHOCATCA K BOIMpocy O BO3MOKHOCTH
BRITTOJIHEHHS PaGOTHUKOM TPYA0BOH (GyHKLIHH.

4.1.7. [llepenaBath TepCOHAIBHBIC naHHble  paGOTHMKA MPEICTaBUTETAM
pabOTHUKOB B TOPAIKE, ycTaHOBIEHHOM TPYyLOBBIM konekcoM Poccuiickoi
depepaliuy, W OrpaHHYMBATL 3TY MHMOPMALIHIO TOJILKO TEMH nepcoHaIbHBIMH
naHHeIMM  pabOTHHKA, KOTOPBIC HeOGXONMMbl JUIS  BBITOIHEHHA yKasaHHBIMH
MpeacTaBUTeNsMH HX QyHKIHH.

4.2. XpaHeHHe ¥ UCMONB30BAHHE nepcoHalbHbIX NaHHBIX pabOTHHKOB:

4.2.1. Tlepconaibhble AaHHBIC paboTHHKOB oGpabaTbiBalOTCs M XpaHATCA B
cekpeTapuare.

4.2.2. TlepcoHajibHble JaHHBIC pabOTHHUKOB MOTYT BBITL MOMYHEHBI, MPOXOIHTE
nansHejmyo 00paboTKy H mepenaBaTeCsA HAa XpaHeHHe Kak Ha OyMaHBIX
HocHTeNAX, TaK ¥ B DJIEKTPOHHOM BHIE — IOKAIBHON KOMIBIOTEPHOH CeTH M
KOMIIBIOTEPHOMH mporpaMme «1C: 3apnnaTa U Kajpbi».

4.3. TIpu monyd4eHnH MepcoHalIbHbIX JaHHBIX He OT pabOTHHKA (3a MCKITIOMEHHEM
Cllyuaes, eciH TNEpPCOHAJIBHBIC NAHHBIC GBLTH TIPENOCTAB/IEHb paboToaTemo Ha
OCHOBAaHMH (heJlepabHOrO 3aKoHa WiH €CiH [epcOHaIbHbIE [AHHBIE SBIAIOTCH
o6uIe0CTyHBIMK) padoTojatent 10 Hauasa 0OpabOTKH TAKHX MEPCOHAIBHBIX
NaHHBIX 0053aH NpeJloCcTaBUTh pabOTHUKY CIeAYIOIYO uH(OpMAaIHIO:

— nauMeHopaHue (damuams, HMHA, OTUeCTBO) M ajpec orneparopa HiH €ro
npeicTaBHTeNs;

_ 1enb 06paboTKU NePCOHABHbIX JaHHBIX 1 €€ IpaBOBOE OCHOBAHME,
— [IpejroaraeMple noJb30BaTe/In repcoOHaIbHBIX TaHHBIX]

—  yCTAHOBJEHHBIE HACTOAIIMM MenepalbHbIM  3aKOHOM  TIpaBa cyObeKTa
repcOHANBHBIX AHHBIX.

V. JlocTyn K mepcoHanbHbIM AaHHBIM pabOTHHKOB

5.1. IpaBo nocTyMNa K NepcoHalbHBIM HaHHBIM pabOTHHKOB HMEIOT:

— pupextop MKOVY «JICOL»;



— CeKpeTaph;
- samecTuTen aupekTopa no YBP u AXY;
— COTpPY/IHHKH OyXranTepuH.

5.2. Pa6oruuk MKOQY «JICOLL» uMeeT npaso:

5.2.1. Tlony4aTs JOCTYN K CBOMM MEPCOHATILHBIM NaHHBIM M O3HAKOMJIEHHE C
HUMM, BKIOYas npaso Ha Oe3BO3ME3HOE MOJyHEHME Koruil mo0d0H 3amucH,
copepskallieli nepcoHalbHbIe TaHHBIE paboTHHKA.

5.2.2. Tpe6osate oT Paboromarens yTOIHCHHA, MCKTIOUEHHUS HIIH MCIPaBJIeHHS
HeMOHEIX, HEBEPHBIX, YCTapeBIIMX, HeJ0CTOBEPHBIX, HE3AKOHHO OTY4eHHBIX
WM He SBIAIOIMX HeobxoauMbiMu s PaboToaTens nepCcoHalbHBIX JIAHHBIX.

5.2.3. Tlonyuarts ot PaboTonareis

_ CcBejeHUs O IHMI@AX, KOTOpbE MMEIOT JOCTYN K MepCOHATBHRIM JAaHHBIM WK
KOTOpPBIM MOeT ObITh PEJOCTABICH TaKO# JOCTYII;

— nepeyeis 06pabaThBAEMbIX MEPCOHATIBHBIX JAHHBIX H HCTOTHHK MX MOJTyHMEeHHS,
— cpok# 06paGoTKH NePCOHATBHBIX JaHHBIX, B TOM 9HCIE CPOKH HX XpaHeHHs;

_ cpemeHWs O TOM, Kakue IOpHIMHYECKHe [ocieicTBud A cyOBexTa
MepCoHallbHBIX JAHHBIX MOXET MOBJICHL 3a coboii oOpaboTka ero nepcoHajbHbIX
JaHHBIX.

5.23. Tpebosars uspeienus PaboroaareseM BCEX JIHL, KOTOPRIM paHee ObLIN
cOOBLIeHbl HEBEpHbIE MM HEMOJIHbIe MePCOHANBHBIC JIAHHEIS, obo Becex
[IPOM3BEIEHHBIX B HUX HCKIFOUCHUAX, HCNPABICHUAX HIH JOTOTHEHHAX.

O6anosaTh B YTOJHOMOYEHHBIH Opras [0 3alluTe Tpas cyOBeKToB
MepcOHaTbHBIX AaHHBIX HIIH B cyneOHOM MopsALKe HenpasoOMEpHBIC JeHCTBHA HUITH
GesneiicTBus Paboronatens npu 0O6padoTke H 3alluTe €ro MepcoHabHbIX JaHHBIX.

5.3. KommposaTh ¥ JeNaTh BBIMHCKH TEPCOHANBHBIX JAHHBIX paboTHHKA
paspelaeTcs MCKIIOUHTENIBHO B CIY/KEOHBIX HEMAX ¢ MUCHMEHHOTO paspeLieHHsn

mupextopa MKOVY «JICOL.

5.4, Tlepetaua HHGOPMALMM TPEThEH CTOPOHE BO3MOMKHA TOJBKO npu NUCBMEHHOM
corjacHi pabOTHHKOB.

V1. OTBeTCTBEHHOCTE 3@ HapyLIeHHe HOPM, PEryTHpYyIOIIHX obpaloTky M 3alUTy
NepCOHANBHBIX JTaHHBIX

6.1. PaGoramku MKOY «JICOIl», BHHOBHBEIE B HAapyLWICHHH  HOPM,
peryupylOImX fonyserue, oOpaGoTKy M 3alMTy TMEPCOHAIBHLIX JIaHHBIX
paGoTHUKA, HECYT JHUCLMILTHHAPHYIO ANIMUHUCTPATHBHYIO, TPAIAHC KO-TIPaBOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH € (peiepanbHBIMK 3aKOHAMM.
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6.2. Jupektop MKOY «JICOLl» 3a HapymeHHE HOPM, Pery/MpyIOLIHX
nony4yenue, oOpaboTKy W 3alIMTY [EPCOHATBHBIX [aHHBIX paboTHHKa, Hecer
AZIMHHUCTPATHBHYIO OTBETCTBEHHOCTH COTNIAacHO CT. 527 u 5.39 Kogmexca 00
AIMHMHHUCTPATHBHBIX [paBOHApYIIEHHAX Poccuiickoit @enepalnu, a TaKxe
BO3MelaeT paboTHUKY yuiepOd, NPHYHHEHHbIH HEMPaBOMEPHBIM HCIIO/IB3OBAHHEM
uH(OpPMALHK, COIEPKALLEH IepCOHANBHBIC JaHHBIC paboTHHKA.
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